AIMUHHCTPALUA IIpoekT
MypoMIeBCKOro MyHUIIMIIAJIBHOTO PalioHa
OmMckoii 001acTH

IMMOCTAHOBJIEHME
or_00.04.2012 _Ne

O06 aAMUHHUCTPATUBHOM PETJIAMEHTE MPEAOCTABICHUS MYHUIIUIIAILHON YyCIyTH
«Oprann3zanysi UCHOJHEHUS 3alPOCOB POCCUNUCKUX U MHOCTPAHHBIX FPAXK/IAH, & TAKKE
au1] 6e3 TpakIaHCTBa, CBS3aHHBIX C pealM3allieil MX 3aKOHHBIX TMpaB U CBOOO],
o(opMIIEHUS B YCTAHOBJIICHHOM TOPSJIKE APXUBHBIX CIIPABOK, APXUBHBIX BBIMHICOK,
ApPXUBHBIX KOIW, HAITPABIISIEMBIX B HHOCTPAHHBIE TOCYAaPCTBA»

PykoBoxactBysice myHkToM | ctatem 6 denepanbHoro 3axkona ot 27 urona 2010
roga Ne 210-®3 «OO6 opraHu3auuu MOpPEJOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYI», MOPSIKOM pa3pabOTKU U YTBEPKIACHUS aJIMHUHUCTPATUBHBIX

pETiIaMeHTOB IIPEIOCTaBICHUS MYHUITUTIATBHBIX YCIIyT, YTBEPKICHHBIX
[TocTaHoBiieHHEM AJIMUHHUCTpPAIMd  MypOMIICBCKOIO  MYHUIIMIIAJIBLHOTO  palioHa
OMCKoOi1 001acTH OT 12 Hos16pst 201 1roma Ne 549-n u ot 16 nexadps 2011 rona

612-11 B 11e151X YCTaHOBJIEHUSI €JIMHON CHCTEMBI JeJIONPOU3BOICTBA, TIOPSIKA pabOTHI C
JIOKyMEHTaMH, 00€CIeUeHHUsl BBIMOTHEHUS TMPUHUMAEMBIX PEIICHUNH U TOBBIIICHUS
3(p(PEKTUBHOCTH YIPABJICHYECKON NIEATEIBHOCTH apXUBHOTO OTAeNIa AJMHUHUCTPALUU
MypOMIIEBCKOTO MYHHUIIMITAJIBHOTO paiioHa, HA OCHOBaHMHU YcTaBa MypOMIIEBCKOIO
MYHHIUIIAIBHOTO PalioOHa,

[TOCTAHOBIJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHUS MyHULAIIAIBHOU
ycnyru «OpraHu3anusi UCIOJHEHHMS 3alpOCOB POCCUMCKUX U MHOCTPAHHBIX TPaXKJaH, a
TaK)Ke JIMI[ 0€3 rPakIaHCTBA, CBSI3aHHBIX C pealu3alueil MX 3aKOHHBIX INpPaB H
cB000J, 0GOpMIIEHHS B YCTAHOBJIEHHOM IMOPSAKE APXUBHBIX CIPABOK, apPXMBHBIX
BBITIHCOK, apXMBHBIX KONMWM, HAIpAaBISIEMbIX B HWHOCTPaHHBIE TOCYJIAapCTBA»
(ITputoxeHust K TOCTAHOBJICHHUIO ).

2. I'maBHOMY CHIEMAIUCTY apXUBHOIrO OTAeNIa AAMUHUCTpaM MypOMIIEBCKOTO
MYHHUITUTIATBHOTO paifoHa 00ECTIEYNTh HMCIIOJHEHUE aJIMUHHCTPATUBHOIO pErjaMeHTa.

3. Pasmecturp  HacTosilee  IMOCTAHOBJICHHE  HA O(PUIIMATHHOM CailTe
AnMuHucTpanuu MypoMIEBCKOr0O MyHHIIMIIAIBHOTO pailoHa.

4. KOHTpOJIb 32 UCITOJTHEHUEM HACTOSIIETO OCTAHOBJIEHUS BO3JI0KUTh Ha
A.A. 3enr — mnepBoro 3amecturens [naBel AaMuHHCTparuu MypOMIIEBCKOTO
MYHHUIUIIAIIBHOTO palioHa.



5. IlocranoBnenue AaMUHUCTpaUMd MypOMIIEBCKOIO MYHUIIUIIAIIBHOTO paiioHa
oT 13.01.2012 Ne 17-n «O0 yTBep>KICHUH aIMUHUCTPATUBHOTO PErJIaMEHTa OKa3aHUs
apXMBHBIM OTIEIOM AJIMUHHCTpaMM MypOMIEBCKOIO MYHMIMIIAJBHOIO panoHa
Omckoit 00J1aCTH MyHUIIUNAIBHOW YCIIYTH» PU3HATH YTPATUBIINM CHITY.

['maBa MyHMIIMTIIAJIBHOTO panioHa B.H.3enenun



[Ipunoxenue 2
K TOCTaHOBJICHUIO A IMUHUCTPAILIUU
MypOMIIEBCKOTO MYHHUIIMIAIBHOTO
paiiona OMckoi obsacTu
OT No

AJIMUHUCTPATUBHBIN PETJTAMEHT
MPEAOCTABIEHUS MYHUIIMNIAIBHOM yciyru «Opranu3anusi UCIOJHEHUS 3alpOCOB
POCCHICKMX ¥ HHOCTPaHHBIX TPaXKJaH, a TAKKe JUI] 0€3 TPaXTaHCTBA, CBSI3aHHBIX C
peanu3anuel UX 3aKOHHBIX TPaB U CBOOOJ, OPOPMIICHUS B yCTAHOBIICHHOM TOPSJIKE
ApXUBHBIX CIPABOK, APXHUBHBIX BBIIIHCOK, APXWBHBIX KOITHM, HAITPABIISIEMBIX B
WHOCTPAHHBIE TOCYAAPCTBA»

Paznen 1. O01me nooxeHus

1.1. AIMUHUCTpPaTUBHBIN PETIAMEHT NMPEIOCTABICHUSI MYHULHMNAIbHOW YCIIyTH
«OpraHusanysi UCIOJHEHUS 3alPOCOB POCCUMCKUX U MHOCTPAHHBIX IPa)JaH, a TAKKe
aun 0e3 TpakJaHCTBa, CBA3aHHBIX C peaju3aluell MX 3aKOHHBIX IIpaB U CBOOOJ,
oopmiieHUS B YCTAHOBJICHHOM HOpPSIKE apXWUBHBIX CIPABOK, APXMUBHBIX BBINHCOK,
apXUBHBIX KOMNMH, HAmpaBlIIeMbIX B HWHOCTpaHHbIE TocCylapcrBa» (nmaisee —
MyHULMIAIbHAS yCJIyra) YCTAHABIMBACT NOPAJOK MPEJOCTABICHUS apXUBHBIM
oTnesoM AJIMHHUCTpaluu MypOMIIEBCKOTO MYHHUIMNAIbHOTO paioHa OMckoi
obmactu (nmajgee — apxXUBHBIA OTIEN) MYHHMIMIAIBHOW YCIyrM U CTaHIapT ee
IIPEAOCTABICHUSA, A TakKe TMOpPANOK  B3aUMOACHCTBHS  AapXMBHOIO  OTHElA
AnMUHUCTpauuu ¢ MUHUCTEPCTBOM T'OCYJAapCTBEHHO-IIPABOBOrO pas3BUTHs OMCKOU
obnactu (manee — MITIP) mpu ocymecTBIEHUM NPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIIyTH.

1.2. Opraau3zanuss UICIOJIHEHUS 3alIPOCOB POCCUMCKUX M MHOCTPAHHBIX T'PaXKJIaH,
a TaKXke JIill 0e3 rpakJaHCTBa, CBSI3aHHBIX C pealih3aliieil uX 3aKOHHBIX ITpaB U cBOOO,
BKJIFOYAET OPraHU3alMI0 UCIIOJIHEHHS IOCTYNAONIUX B APXUBHBIN OTIEN 3aIIPOCOB:

- TEMaTUYECKUX — O MPEAOCTaBICHUN HH(OPMALIUY IO OIIpeIEIeHHON TpodiieMe,
TeMe, COOBITHIO, (PaKTy,

- COLMAJbHO-IIPABOBBIX — 3alpPOCOB, CBSA3aHHBIX C COLMAIBHOW 3alIUTON
rpaxkiaH, IpeaycMaTpUBAIOLIel MX MEHCHOHHOE OOecreueHue, MOJIYy4YeHHE JIbIOT U
KOMIIEHCAIMH (J1ajiee — COLMaIbHO-ITPABOBBIE 3aIIPOCHI).

1.3. IlomywyarensiMu MYHHIMOAIBHOM YCIYyI'M SBISIOTCA POCCUMCKHE W
MHOCTpPAaHHBIE TPaXKJaHe, Tula 0e3 rpaXJaaHCTBa.

1.4. Ilopsinox nHGOPMUPOBAHMS O MIPEAOCTABIECHUN MyHUIIUIIATBHOU YCITyTH:

MyHununanbpHas yciayra o OpraHu3aliy MCHOJHEHMS 3alpOCOB POCCUMCKUX U
MHOCTPAHHBIX TpaXJaH, a TaKXKe JUI 0e3 TpakIaHCTBA MPEJOCTABISIETCS OTIEIOM
MYHULUNAIBHOTO apXWBAa NPEAOCTABISETCA B BUJEC: apXUBHOM CHPABKH; apXUBHOU
BBINMCKH; ApXMBHOM KOMMM; OTBeTa 00 OTCYTCTBUHM 3allpalllUBAEMbIX CBEJICHUMN;
peKOMEeHJauuii O JaNbHEHIIMX MyTAX [OMCKa HeoOXoauMoll uHpopmanuu;
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YBeI[OMJ'IeHI/Iﬁ O HaIIpaBJICHHUU 3aIIPOCOB Ha HCIIOJIHCHHC I10 IIPUHAIJICKHOCTHU B APYTHUC
OpraHbl U OpraHu3aluu.

1.5. HWnadopmanus o0 MeCTOHaXOXJIeHUn U Trpaduke padOTHl oOTIETa
MYHULIUIAIHLHOTO apXUBa:
- MECTOHAXOXJICHHE apXHUBHOTO oTnena AJIMUHUCTpaluu
MypOMIIEBCKOTO MYHHULIMIIAIBHOTO pailoHAa M €ro mnouToBbld anpec: 646430,
Omckas  o6nacte, p.n. MypomiieBo, yi. Jlucuna, 56, ApXUBHBIN OTIEI;
- rpaduK paboThl ApXUBHOI'O OT/EIA:
c moHenenbHUKA Mo nATHUIYY ¢ 9-00 mo 18-00 wacoB, mepepsiB Ha 06ex ¢ 13-00 mo
14-00 gacoB, BBIXOJHBIE - Cy00OOTa, BOCKPECEHHE;

- MPHUEM I'PAXK]IaH M0 JUYHBIM BOIIPOCaM:
noHeAeNIbHUK, BTOpHUK ¢ 9-00 mo 17-30 yacos, nepepsiB Ha 06exa ¢ 13-00 mo 14-00
4acoB;

- cnpaBouHsbIi Tenedon: 8 (381 58) 22-358;

- DIIEKTPOHHBIN ajpec: archivi@murom.omskportal.ru

HNudopmarius o AeSITeIHHOCTH apXUBHOTO OT/EINA Pa3MEIaeTCs:

- Ha oUIIATBHOM caiiTe AIMUHUCTpAI MypOMIIEBCKOTO MyHHIIUTIAIBHOTO
paitora www.murom.omskportal.ru

- Ha [Iloprane rocyJapCTBEHHBIX U MYHHUIMOAIBHBIX  YCIYT, aJpec:
www.pgu.omskportal.ru

1.6. Ilopsimok ~ monmy4yeHusi  3asBUTEISIMM ~ HMHGOpPMALlMM  TIO0  BOMpPOCaM
IIPEIOCTABIICHUS MYHULAIIAJBHOM YCIYTH: CBEACHUS O TOPSAKE MPEAOCTABICHUS
MYHHILMITAILHOW YCIIyTH HOCST OTKPBITBIM O0IIEIOCTYHBINA XapaKTep.

UudopmupoBanre 1o Mpoleaype HUCHOJHEHUS MYHUIUNAIbHOW YCIyTd
IIPOU3BOJUTCSL:

- 1o Tenedony;

- TI0 TUCBbMEHHBIM OOpALICHUSIM;

- IO DJIEKTPOHHOM IOYTE;

- TIOCPEICTBOM JIMYHOTO OOpaIeHHUS.

[Tpu KOHCYJIBTUPOBAHUH NOJIB30BATENEH MO TE€AEPOHY U HA IUUHOM IIPUEME
JOJIKHOCTHBIE JIMIIA apXMBHOIO OT/eNa Jal0T HCYEPIbIBAIONIYI0 HH(POPMALUIO TI0
OpraHu3alMid  MHQPOPMALIMOHHOTO  OOecHeueHHsl  IpaxJaH, OpraHu3aluil
OO0IIECTBEHHBIX O0BEAMHEHNH Ha OCHOBE JOKYMEHTOB ApXuBHOro ¢oHa Poccuiickoi
denepanuu U Jpyrux apXUBHBIX JTOKYMEHTOB.

[Tpu uHpoOpMUpPOBaHUK O NHCbMEHHBIM OOpAILEHUAM I10JIb30BaTEIEH, B TOM
YKUCJIE HAIIPaBICHHBIM II0 DJJEKTPOHHOM IIOYTE, IO MPOLENype IPEaOCTaBICHUS
MYHUIUNAJIBHONM YCIYTM OTBET Ha OOpalleHHe HampaBisieTcss MOYTOM B aJipec
3asgBHUTENS B CPOK, HE npeBbimatonuii 30 1Hel co AHs perucTpanuy oopamieHus.

1.7. Tlopsinok, hopMa 1 MecTo pazMerieHus HHHOPMaITH:
- HaJIMYUe aJIMUHUCTPATUBHOTO perjaMenTta B ceTu MHTepHeT Ha odunnaibHOM
caiire ~ MypOMIEBCKOT0O MYHUIMNAIBHOIO paiioHa:www.murom.omskportal.ru, Ha



http://www.murom.omskportal.ru/
http://www.pgu.omskportal.ru/
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[loprane rocynapCTBEHHBIX W  MYHHUIUNAIBHBIX  yCIyr  uHQOpMamuu O
MYHHIIMIIAJIBHOW YCIyre, O MECTOHAaXOXKICHUHM apXUBHOTO OTAeNa, Tpaduke ero
paboTHhI;

- HaJguuuMe B TOMELICHWHM apXWBHOTO OTAeNa WH(OPMAIMOHHOTO
MaTepHala, OTpaKaroero MoPsI0K MPeAOCTaBICHUS MYHHUIIUITATBHON YCITyTH.

Paznen II. CrangapT npeaocTaBieHusl MyHUALIMIIATIBHON yCIIyTH

2.1. HauMeHOBaHME MyHULIUNAIBHOU YCIyTH

«Opranu3zanysi MCIHOJHEHUS 3allPOCOB POCCUMCKUX U MHOCTPAHHBIX IPa)KJaH, a
TaKKe JIMI[ 0€3 TPaXKTaHCTBA, CBSI3aHHBIX C peajn3aluel uX 3aKOHHBIX MPaB U CBOOO,
opopMJIeHHSI B YCTAHOBJICHHOM TOPSIKE AapXUBHBIX CIPABOK, APXUBHBIX KOTH,
apXHUBHBIX BBINHCOK, HAITPABIIIEMbIX B HHOCTPAHHbBIE TOCY1aPCTBAY.

2.2. HammeHoBaHue oprasa, HEIOCPEACTBEHHO MPEIOCTABIISIONIETO
MYHULANAIBHYIO YCIYTy
MyHununanbpHas yciayra NpeaoCcTaBiIseTCs apXUBHBIM OTIEIOM AJIMUHUCTPaLUN
MypOoMIIEBCKOTO MyHULIMIAIBHOTO paiioHa.

2.3. Pesynbrar npeaocTaBieHUs] MyHHUITUTIATLHON yCIYTH

1) apxuBHas CpaBKa;

2) apXxuBHas BBIIUCKA;

3) apXuBHasl KOS,

4) oTBEeT 00 OTCYTCTBUH 3allpallliBaCMbIX CBEJICHHII;

5) pekomeHAaIus O JATbHEHIINX My TSIX MOUCKAa HEOOXOAMMOM HHPOpMAIIUK;

6) yBEIOMJIEHUE O HAMPABJICHUU 3aMPOCOB HA UCIIOJIHEHUE M0 MPUHAIICKHOCTH
B JIpyTr€ OpraHbl U OpraHU3aliu.

2.4. CpoK npenocTaBIeHUsI MyHULIIMIIATBHON YCIIyTH

Cpok mpenocTaBiIeHUs MyHHLIMNAIBHON ycinyru coctaBisieT 30 IHe co IHS UX
PETUCTPALIMU B ADXUBHOM OTHEIIE.

B wuckimouuTenbHBIX ciydasx (HEOOXOJUMOCTh IMPOBEACHHS MaclITaOHOU
IOMCKOBOM pabOThl MO KOMIUIEKCY apXUBHBIX JIOKYMEHTOB, XPAHSIIUXCS B apXUBHOM
OTJelie, IMPOBEJCHUE BHEIUIAHOBBIX PEMOHTHBIX pabOT B XpaHWIHUIIAX apXHUBHOIO
OTJIeJ1a) HaYaJIbHUK apXUBHOT'O OTJIEJ]a BIPaBE MPOJIUTh CPOK PACCMOTPEHUS 3aIpoca
Ha 30 nHel, yBe1oMHB 00 3TOM aBTOpa 3ampoca.

[Ipu mocTyrieHMH B apXUBHBIM OTAENT 3alpoCOB, KOTOpPHIE HE MOTYT OBITh
UCIIOJIHEHbl 0€3 MpeAOoCTaBIICHUs YTOYHEHHBIX WM JOMNOJHUTEIbHBIX CBEACHUI,
apXuBHbIM oTAeN B 10-THEBHBIN CPOK 3ampalldBaeT aBTOpa 3ampoca 00 YTOUHEHUH U
JIOTIOJTHEHUHW 3ampoca HEOOXOIMMBIMU I €ro HMCHOJHEHUs cBeAeHusMU. Cpok
WCIIOJIHEHUSA Takoro 3ampoca mpomisiercs Ha 30 gHEd C MOMEHTa IOIy4YeHU
JOTIOJTHUTENbHBIX CBEACHUHN, HEOOXOUMBIX ISl UICTIOJTHEHUS 3ampoca.

[IncebMeHHBIE 3anpOCHl, B KOTOPBIX COAEPIKATCS BOIPOCHI, PEIIEHUE KOTOPBIX HE
BXOAUT B KOMIIETEHLIUIO apXUBHOIO OT/AEJIA, HAIPABIAIOTCA B TEUEHUE CEMM JHEU CO
JIHSL PETUCTPALlAA B COOTBETCTBYIOLIUI OpraH MM COOTBETCTBYIOLIEMY JOJKHOCTHOMY
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JUIy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIIEHUE MOCTABIEHHBIX B 3alPOCE BOIPOCOB,
C YBEJOMJICHMEM aBTOpA 3amlpoca 0O nepeajpecaluu 3anpoca.

2.5. IIpaBoBBIE OCHOBAHUA ISl IPEAOCTABICHUS MYHULIMIIAIBHON YCITyTH:

- KonBenmus, oTMeHsomas TpeOOBaHHE  JEraju3alid  HMHOCTPaHHBIX
oUIMaNbHBIX TOKYMEHTOB, OT 5 okTs10ps 1961 roga (nanee — KouBenius);

- @enepanbHblii 3akoH oT 6 OkTs0ps 2003 roma Ne 131-d3 «O6 o6mumx
MPUHIMIIAX OpPraHU3aIlid MECTHOTO camoyIpaBicHus B Poccuiickoii denepanumy;

- ®enepanbHbIif 3akoH OT 22 okTs10psa 2004 romga Ne 125-03 «O06 apxuBHOM Jiene
B Poccuiickon ®@eneparuny;

- ®enepanbHbiii 3ak0H OoT 9 deBpans 2009 roma Ne 8-d3 «OO6 obecreueHun
J0CTyna K HWH(POpPMAIMU O JCATCIBHOCTH TOCYJIAPCTBCHHBIX OpPraHOB M OPTraHOB
MECTHOT'O CaMOYITPABIICHUS,

- @enepanbHblil 3akoH oT 27 utons 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEe0CTABICHUS IOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYTY;

- IIpuka3z MunHucTepcTBa KyJbTYpPhl U MAacCCOBBIX KOMMYHHMKalMi Poccuickou
®enepanuu ot 18 suBaps 2007 roma Ne 19 «O6 yrBepxkaenuun [IpaBun opranuzanuu
XpaHEHHUsI, KOMIUIEKTOBaHUS, yUeTa U WCIIOJIb30BaHUS IOKYMEHTOB ApXuBHOro (GoHIa
Poccuiickon @enepanym M APYTUX apXUBHBIX JIOKYMEHTOB B TOCYJAPCTBEHHBIX H
MYHHUIIMIIAJIBHBIX apXUBaxX, My3esx M OubiumoTekax, opraHuzauusx Poccuiickoin
aKaJEMHUU HAYK»;

- Ilpukaz MunucrepctBa KynbTypsl Poccuiickoit denepanuu ot 28 nexadps
2009 roga Ne 894 «O0 yTBepx)AeHUN AIMUHUCTPATUBHOTO periaMmenta denepaibHOro
ApXUBHOI'O areHTCTBA IO MPEAOCTaBICHUIO I'OCYIAapCTBEHHOM yciyrn «OpraHuzanus
UCIIOJIHEHHSI 3alPOCOB POCCUMCKUX W HMHOCTPAHHBIX TPaXKIaH, a Takxke Ul 0e3
IpaXk/1aHCTBA, CBSI3aHHBIX C peajn3alUeil UX 3aKOHHBIX IPaB U cBOOOJ, 0(OpMIIEHUS B
YCTAaHOBJIEHHOM IMOPSJIKE AapXUBHBIX CIPABOK, HANpaBIsEMbIX B HMHOCTPAaHHBIC
rOCyAapCTBay;

- Ycra MypOMIIEBCKOTO MYHHUIIMIIATBLHOTO pailona OMCKOW 0051acTv, MPUHST
pemearieM CoBeta MypOMIIEBCKOTO MYHHIIMITAILHOTO 00pa3oBaHusi OMCKOM 00macTu
ot 29 mroHga 2005 roma Ne 28;

- IloctanoBnenne AamMuHUCTpan MypOMIIEBCKOTO MYHHUIMIIAIBHOTO pailoHa
Owmckoit obmactu ot 12 nHosiOps 2010 roma Ne 549-m «O06 yTBep)KIeHUHM MOpPsAKa
pa3pabOTKN  aJMUHUCTPATUBHBIX PErJaMEHTOB MPEJOCTAaBICHHUS MYHULUIAIBHBIX

YCIIyD»;

- IlocranoBnenne AnMuHUCTpauMu MypOMIIEBCKOTO MyHULMIIAIBHOTO pPaliOHA
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Owmckoit oonactu ot 16 nexadbpst 2011 rona Ne 612-n1 «O nopsiake hopMupoBaHUs U
yrBepxkAeHus [lepeuns MyHMIMNAIbHBIX YCIyr MypOMIIEBCKOTO MYHHUIIMIAIBHOTO
paitona OMcKkoil o6nacTu ».

2.6. IlepeueHb  JOKYMEHTOB, HEOOXOJAMMBIX B  COOTBETCTBUU C
3aKOHOJATEIbHBIMU ~ WJIM HWHBIMM  HOPMATUBHBIMU  TPABOBBIMU  aKTaMHu  JIJIA
MpeI0CTaBICHUS

MYHULUTTATBHON YCITyTH

OcHoBaHMEM [Jisi MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH SIBISIETCS 3ampoc
POCCHIICKOTO M MHOCTPAHHOTO TpaXKJaHUHA, JIhla 0e3 rpakJaHCTBaA.

B 3anpoce A0mKHBI OBITH YKAa3aHBI:

- (bammnust, UMst 1 OTYECTBO (MTPU HATUYHUH);

- TIOYTOBBIN W/WJIN DJIEKTPOHHBIN aJIpec aBTOpa 3ampoca;

- MHTEPECYIOIHNE aBTOpa 3alpoca TeMa, BOIMPOC, COOBITHE, (aKT, CBEJACHUS H
XPOHOJIOTHYECKUE PAMKH 3arpaninBaeMoi nHGOpMaIny;

- JIMYHas MOJIUCH aBTOpA 3aIpoca;

- JlaTa OTIIpaBJICHUs, HOMEP KOHTAKTHOTO TesnedoHa.

JUis ucnoiHeHus 3ampoca O cTaxe paloThl, pazMepe 3apabOTHOM IUIaThl B
3ampocax JIOMOJTHUTEIBHO YKAa3bIBAIOTCS HAa3BaHWE, BEJOMCTBEHHAs! MOJIYMHEHHOCTh U
aZpec OpraHu3aluu, nepuoja padoThl (rofbl), B KA4ECTBE KOro padoTas (AOJAKHOCTS),
rOJl POKJICHHS TPaXK/IaHUHA, BCE U3MEHEHUs ()aMUJIUM B 3alpalliiBacMbIi IEPUOI.

K mnucemMeHHOMYy 3ampocy O cTaxe MpWIaralTcs, NpU HAIWYUU, KOIUHU
JIOKYMEHTOB M MaTE€pUajIoB, MOATBEPXKIAIOIINX CTaX pabOThl TpakaaHNHA, HAPUMED,
TPYJIOBasi KHIKKA.

TpeGoBanue WHBIX JOKYMEHTOB OT 3asBUTENS Ha MPEIOCTABIICHHE
MYHULIUNAIBHON YCIyTH HE MNPeIyCMaTPUBACTCA.

2.7. IlepeuyeHb OCHOBaHUM AJIA OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTaBICHUS MyHUIMIIATBHON YCIIYTH
B npuemMe 1OKyMEHTOB MOKET ObITh OTKa3aHO, €CIIH:
- HE TIPeACTaBIICHbI JIOKYMEHTBI, HEOOXOAMMBIE Uil TPEJOCTABICHUS
MYHUIUNIATBHOM YCIIYTH, YKa3aHHbIe B TyHKTE Ne 2.6.;
- TEKCT 3ampoca (3asBJICHUs) HE M10A1aeTCsl IPOUYTEHUIO.

2.8. Ilepeuenb oCHOBaHU /JIs OTKA3a B MPEJOCTABICHUH MYHUIIUITAILHON

YCIIyTH

ApXUBHBIA  OTHEN  OTKa3blBa€T aBTOpPY 3ampoca B  IPEAOCTABICHUU
MYHULUNAIBHON YCIYTH B CIEAYIOMIMNX CITydasx:

- €CJIM 3aIlpoC HE COAEPKUT (paMIIINU, TOYTOBOTO a/Ipeca aBTopa 3amnpoca;

- €CIM B 3alpoce OTCYTCTBYIOT HEOOXOJUMbIC CBEACHMS [UIsl IPOBEICHUS
MIOMCKOBOM pabOTHI;

- €CJM OTBET IO CYUIECTBY IOCTaBJIEHHOTO B HEM BOIPOCA HE MOXKET ObITh JaH
0€3 pasriaiieHusi CBeICHUH, coAepKanX KOH(PUICHIINAIbHYI0 HHGOpMAIHI0. ABTOPY
3arpoca coo0IIaeTcss 0 HEBO3MOKHOCTH J1aTh OTBET IO CYILIECTBY MOCTABIEHHOI'O B HEM
BOIIPOCA B CBA3M C HEJIONMYCTHUMOCTBIO pa3rilallieHusl YKa3aHHbIN cBeJleHu. YKa3zaHHas
uH(popmMaIsi MOXKET ObITh MPEeJOoCTaBlIeHA TOJBKO NPH HAJUYHMHM Yy aBTOpa 3ampoca
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JIOKYyMEHTAJIPHO TOATBEPKJECHHBIX IpaB Ha TMOJyYEHUE CBEIACHUH, COJEpKaIIuX
KOH(DHICHITNATHHYI0 HH(DOPMAITHIO;

- €Clli B 3allpoce COACPKHUTCS BOMPOC, Ha KOTOPBIA aBTOPY 3ampoca paHee
MHOTOKPATHO JaBAIMCh MTUChMEHHBIE OTBETHI 110 CYIIECTBY, U MPU ATOM HE TPUBOISATCS
HOBBIC JIOBOJIBI MJIM OOCTOATENHCTBA. HadalbHUK apXWMBHOTO OT/ENa BIIPaBE MPHUHSTH
perieHne 0 0€30CHOBATEIHLHOCTH OUEPEIHOTO 3alpoca U MPEKpalIeHUH TEePENUCKU 0
JTAHHOMY BONPOCY TPH YCIOBHH, YTO YKa3aHHOE OOpalleHHe M paHee HampaBlsieMbIe
oOpallleHHs] HaMpaBIsIUCh B AJIMHHHCTPAi0 MypOMIIEBCKOTO MYHHIMIIAIBHOTO
paiioHa WIM OJHOMY HM TOMY XK€ JOJDKHOCTHOMY Jjwmiy. O JaHHOM pelieHHH
YBEIOMJISICTCSI aBTOP 3a1poca;

- €CJIM B 3ampoce COJEPKaTCsA HEIEH3YPHBIEC JTMO0 OCKOPOUTENIbHBIE BBIPAXKEHUS,
yIpO3bl KU3HU, 3I0POBBIO, UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAaKXKE WIEHOB €ro
ceMbd. JIOIDKHOCTHOE JHMII0O BIIpaBE OCTaBUThH 3ampoc 0Oe3 oTBeTa IO CYTH
MOCTABJICHHBIX B HEM BOMPOCOB M COOOIINTH aBTOPY 3aIlpoca, HAIPABUBIIEMY €r0, O
HEJIOIYCTUMOCTH 3JI0YTTOTPEOICHUS TIPABOM.

2.9. Pazmep mnaTel, B3UMAaEMOM C 3asIBUTEIIS IIPU NPEIOCTABICHAN
MYHUIUNAIBHOW YCIIyTH

MyHunnanbHas yciayra OKa3bIBaeTCs apXUBHBIM OTAENIOM OECIIaTHO, €CJIM MHOE
HE YCTaHOBJIEHO MYHUIIMIAJIbHBIMU [IPABOBBIMU aKTaMU B COOTBETCTBHM CO cTaThed 9
®enepanpHoro 3akoHa «OO0 opraHuM3alMM MPEAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUIAIBHBIX YCIYT».

B cinywae nuyHOro oOpaieHus rpakJaHWHAa WIK €ro JOBEPEHHOro JIMLa B
apXUBHBINA OT/IET 3aBEpEHHAs allOCTUJIEM apXUBHAs CIpaBKa BbIaeTCsi 0OpaTUBILIEMYCS
Ha PYKH IpPH NPEIbSIBICHUM KBUTAHIUHU 00 yIjaTe TOCyJapCTBEHHOM IOIUIMHBI 32
IIPOCTABJIEHUE AITOCTHIISL.

Pasmep rocyaapCTBEHHOW NOLUIMHBI 3a IMPOCTABJIEHUE allOCTWISA YCTaHOBJIIEH
nmyHKTOM 48 yactu 1 crareu 333.33 HanoroBoro koaekca Poccutickoit denepanum.

2.10. MakcuMaJibHBIN CPOK OXKHUJIAHUS B OUEpPEIU IPU TToAaYe 3ampoca o
MPEIOCTAaBICHUA MYHULIMTIIATLHOW YCIYTH U TIPY MOJTYYEHUH
pe3yJibTara Npe10CTaBICHUS] MyHULIUITAIIBHON YCIyTH
[Ipy nonmaue 3ampoca O MPEIOCTABICHUM MYHULMNAIbHOM YCIYTM W IIpU
MOJIyYEHUH pPE3yJibTaTa MPEIOCTABICHHUS] MYHUIMNAIBHON YCIYTH CPOK OXHUIAHUS B
ouepenn COCTaBisieT He Oosee 15 MUHYT.

2.11. Cpok perucrpaiiuu 3arpoca 3asBUTENS O MPEI0CTaBICHUN
MYHULIMOAIBHON YCITyTH
Peructpanus 3ampoca OCyHIECTBISETCS B JIEHb €r0 MOCTYIUICHUS B apXUBHBIN
ornen B pabouee Bpemsa. Ecnm 3ampoc moctymui mo3gHee, yeM 3a 15 MuHyT 10
OKOHYaHUsI pab0yYero JIHs, TO 3alpoC MOJICKUT PETUCTPALMKM Ha CICAYIOIUNA 32 HUM
pabouuil 1eHb.

2.12. TpeboBaHusi K MOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISIOTCS
MYHHIUTIAIbHBIC YCIIYTH, K 3aJTy OKHJIaHUS, MECTaM JJid 3arojHEHUsl 3alpoCoOB O
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MPEIOCTABICHUN MYHHUITUTIATBHON yCIIyTH, HHPOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3iamMu
WX 3aM0JIHCHUS U TTEPEYHEM JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
MYHULUMAIBHOW YCITyTH

[Tomeliennsi, B KOTOPBIX JIOJDKHOCTHBIMHM  JIMIIAMU ~ apXWUBHOTO  OTjEJa
NPEJOCTABISICTCA  MYHMIUIAJIbHAS — yClayra, o0O0opyayroTcs HUHGPOPMAIMOHHBIMU
Ta0JIM4YKaMHu C yKa3zaHueM (HamMuiInu, UMEHH, OTYECTBA U JIOJDKHOCTH JOJIKHOCTHOTO
JUIa, OCYIIECTBISIONIETO IPEAOCTABICHUE MYHULMIAIBHOM YCIyrd, a Takke
MeOenbl0, MEePCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTHIO BbIXOAa B MHTEepHET u
JOCTynma K HEOOXOIWMBIM HWH(POpMAIIMOHHBIM 0a3aM  JIaHHBIX, I[€YaTarOIUM
YCTPOMCTBOM, CpEeACTBaMH CBs3U (TenedoH, 3JEeKTpOHHAs I0YTa), KaHIEIIPCKUMU
MPUHAJIEKHOCTSIMU.

VYKkazaHHble NOMENICHUSI PACIIONAratoTCa B 3/IaHUH, PACIIOI0KEHHOM IO aApecy:
646430, Owmckas oOmacth, p.n. MypowmrieBo, yia. JlucuHa, 56, KOTOpoe OTBEYaeT
CJIEYIOIIUM TPEOOBAHUSIM:

Ha TEPPUTOPUHU, HEMOCPEJACTBEHHO TMpUJEralomed K 3JaHUI0, HMEITCA
OecruiaTHbIE MAPKOBOYHBIE MECTA ISl TPAHCTIOPTHBIX CPEJICTB;

Ha (acage 3maHUsl pacmnojiokeHa HWH(OpMAIIMOHHAST HAJNUCh C Ha3BaHUEM
AJIMUHUCTpAIMU, apXUBHOTO OTJeIa AIMUHUCTPALINHY;

Ha |, 2 sTaxkax 374aHMs, TNI€ PACIOJOXKEHbI IMOMEIICHUS apXMBHOTO OTAENA,
uMeeTcs: UWH(POPMAIMOHHBIM CTeHJ C oOpa3laMu 3aloJHEHUs 3asBJICHUN U
HMCUYEPTBIBAIOIIMM  TEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKOHOJATCIPHBIMU WM HWHBIMH  HOPMATHBHBIMH  TIPAaBOBBIMU  aKTaMH IS
MIPEA0CTABICHUS MYHHUITUTIAILHON YCITyTH;

Ha 1,2 »Taxkax 34aHUs, TJAE PaCIOJI0XKEHBbl MOMEIIECHHUS apXUBHOIO OTAEIA,
UMEETCS MECTO OXXUJAHWUS W MECTO I 3alOJHEHUS HEOOXOIUMBIX JOKYMEHTOB,
000pyZIOBaHHOE  CTOJIOM, (ctympsiMu), oOpasiiamMu 3asBICHUH, KaHIEISIPCKUMU
MPUHAJICKHOCTSIMU.

2.13. IToka3aTenu AOCTYIHOCTH U KAYECTBA MYHMIIUIIATIBHBIX YCIyT

ITokazarensaMu JOCTYITHOCTA MYHHUIIMIIATBHOM YCIIYTH SIBIITFOTCS:

- Hanuuue B cetw WHTepHer Ha odunuanbHOM caiite MypomIieBcKoro
MyHUIIMNIATBHOTO paiioHa: www.murom.omskportal.ru, Ha [lopTane rocygapcTBeHHBIX
U MYHHMLIMDAIBHBIX YCIyT: wWww.pgu.omskportal.ru uHGopManum o MyHHLIUNAIBHOU
ycllyTe, 0 MECTOHAaXOKIEHUH apXUBHOI'O OTJieNa, rpaduke ero padoThl;

- HaJM4he B TOMEIIEHWU apXUBHOIO OTAeNa HMH(OPMAlMOHHOIO MaTepuala,
OTPAKAIOLIETO MOPAIOK IIPEAOCTABICHNS MYHUIUIIAIBHON YCIIyTH.

ITokazarensaMu KauyecTBa MyHULMIIAIIBHON YCIIYTH SIBJISIFOTCS:

- OTCYTCTBHE CIIy4aeB OKUJAHUs B ouepeau oosuee 15 MunyT;

- OTCYTCTBHE CIIy4a€B HApyLIEHUS CPOKOB OKA3aHWs MYHULMNAIbHOW YCIYTH,
IIPEAYCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

- OTCYTCTBHUE >Xajo0 Ha HapylIEHHUE CPOKOB OKa3aHMs MYHHUIMNAIbHOW YCIYTH,
MIPEAYCMOTPEHHBIX HACTOSLIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, Ha
HEKAUeCTBEHHOE €€ OKa3aHue, Ha HeJA00pokKenaTeIbHOE OTHOLIEHUE JJOJKHOCTHBIX JIMII
apXMBHOTO OTJENa B MPOIECCE OKa3aHUsl MYyHUIMIIAIbLHON yCIIyTH, Ha HECOOJI0IeHNe
TpeOOBaHMI K TOMEILIEHUAM, B KOTOPBIX MPEIOCTABISAETCS MyHUIUTIAIbHAS YCIYyTa;
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- OTCYTCTBHME MOBTOPHBIX OOpAaIlEHUI B CBSI3U C HEKAYECTBEHHBIM OKa3aHUEM
MYHULANIAIBHON YCIIyTH.

2.14. Nuble TpeOOBaHUs, B TOM YUCJIE YUUTHIBAIOIIME OCOOCHHOCTH MIPEAOCTABICHUS
MYHULIUMTAIBHBIX YCIYT B MHOTO(QYHKIITMOHAIBHBIX LIEHTPAX U OCOOCHHOCTH
MPE0CTABICHUS MYHHUITUTIATBLHBIX YCIYT B JICKTPOHHOU (hopme

3anpoc, MOCTYNUBIIMK B apXUBHBINA OTAEN B (OpME AIEKTPOHHOTO JIOKYMEHTA,
paccMaTpUBAETCsl B COOTBETCTBUU C HACTOSIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

Nudopmarnus, npenocTapisieMas 3aMHTEPECOBAHHBIM JIUIIAM O MYHHUITUIAIHHON
yCIIyTe, SBISIETCS] OTKPBITOM U 00IIIEIOCTYITHOM.

NudopmupoBanre o0 TOpsIAKE TMPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
TIPOU3BOIUTCS:

- 1o Tenedony;

- TI0 TUCHMEHHBIM OOpaIICHHSIM;

- C WCIOJIb30BaHUEM WH(OOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETEH OOIIeTro
MOJIb30BaHUs, B TOM uucie cetu MHTepHeT. MHbOpMaIus o mopsiake IpeToCTaBICHUS
MYHHUITUTIATBHOW YCIYTH pa3MemlaeTcs Ha O(UIIMaIbHOM MopTajie AJIMHHHCTPAIIUN
MypOMIIEBCKOTO MYHHIIUTIATHHOTO paiioHa: www.murom.omskportal.ru, u Ha Iloprane
TOCYJIapCTBEHHBIX U MYHHIIUIIATBHBIX YCIyT Www.pgu.omskportal.ru;

- IOCPEICTBOM JIMYHOTO MPUEMa JOJPKHOCTHBIM JIUIIOM apXUBHOTO OT/IENA.

[Ipu KOHCYNBTUPOBAHUU TIO TeNe()OHY M HAa TUYHOM MPUEME TOJDKHOCTHBIC JTUIA
aApXWBHOTO OTJEeNa JAl0T MCUEPIBIBAIONIYI0 MH(OPMAIIMIO TI0O BOIPOCAM OpTraHHU3aIlun
pPacCMOTpPEHHUS 3alpOCOB, CBSI3aHHBIX C HCIOJHEHWEM W O(DOPMIICHHEM apXWBHBIX
CIIPABOK, HAMPABIIIEMbIX B MTHOCTPAHHBIE TOCYIapCTBA.

MyHuInanpHas yciyra OKa3blBaeTCsl B 3JEKTPOHHOM BHJE 1O MPOChOE aBTOpa
3ampoca W TMPU HAIMYAKW TEXHUYECKOH BO3MOXKHOCTH AapXMBHOTO OTACNA TIPH
MOJITOTOBKE:

- oTBeTa 00 OTCYTCTBHH 3alPAIINBACMbBIX CBEICHUM;

- PEKOMEHJAIMH O JATbHEHIIHNX MyTAX MOMCKa HEOOX0IMMOM HH(POPMAIIHH;

- YBEIOMJICHHSI O HAIIPaBJICHUH 3aIIPOCOB HA MCIIOJIHEHUE TI0 IPUHAIIC)KHOCTH B
JpyTHe OpraHbl U OpraHu3allny.

Pazpgen III. CocraB, nocneoBaTeIbHOCTh U CPOKH BBIMIOJHEHUS aAMUHUCTPATUBHBIX
mpolieyp, TpeOOBaHMsI K IOPAJIKY WX BBIMIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJTHEHUS aIMUHUACTPATUBHBIX MPOIIETYP B dJIEKTPOHHOU (hopme

3.1. OxkazaHue MyHUIMOAIBHOM YCIyTW BKJIOYaeT B ce0s CleAyroIme
aIMHUHUCTPATUBHBIC MMPOLIETYPHI:

- PErucTpauuio 3arpocoB, UX pACCMOTPEHUE U NIEPEAAUY HA UCIIOJHEHHUE;

- TIOMCK JIOKYMEHTOB, HEOOXOJIUMBIX [JIi HCIIOJHEHMS 3amnpoca, MPUHITHE
pelIeHus O NMOJATOTOBKE apXUBHOM CIIPABKH;

- HaIpaBJICHHE 3alpoca Ha HCIOJIHEHHWE MO NPUHAJICKHOCTH B OpraHbl MU
OpraHu3anuu;
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- OTKa3 B UCIOJIHEHUH 3aIMpoca;

- odopmIIeHHE apXUBHOU CIIPABKH;

- NOPUHSTUE PEUIEHUS O HEOOXOJAMMOCTH MPOCTABJICHUS AMOCTUIISI HA apXUBHOMN
cipaBke. PemieHue o mpocTaBieHUMM anoOCTHJISA MPUHUMAETCS Ha OCHOBAaHUU CIIUCKOB
rOCyJapCcTB, pa3MEIICHHbIX Ha caiite deaepaJibHOTO apXMBHOIO AareHTCTBa
http://archives.ru (B paznene «MexayHapoIHbIE OTHOIICHUS»), caliTe MuHuUCTEpCTBA
nHOCTpaHHbIX Jen Poccuiickoit ®denepauuu http:/www.kdmid.ru, MwunHucTepcTBa
octuiun - Poccuiickort  ®enepauun  http:/www.minjust.ru . Wudopmanus 06
U3MEHEHUSIX B CIUCKaX TOCYJApCTB OTCIIECKHUBAETCA JOJIKHOCTHBIMHU JIUIIAMU
apXUBHOTO OTAEJNA.

- HampabJieHue apxuBHOM cripaBku B MI'TIP s mpocraBieHust anocTuiis;

- BbIJaya apXUBHBIX CIPABOK C IMPOCTABIECHHBIM alOCTUJIEM HAa PYKU aBTOPY
3anpoca Wi YIOJIHOMOYEHHOMY UM JIMILYy IIPU HAJIUYUU COOTBETCTBYIOIIETO 3asBJICHUS
Y OIUIAThl TOCYIAPCTBEHHOM MOILIUHBL;

- OTHpaBKa apXMBHOW CIIPAaBKHU aBTOPY 3aIpoca.

biok-cxema MOCJIETIOBATENLHOCTH JNEUCTBUN o MPEIOCTABJIEHUIO
MYHULANAIBHON YCIyTH IIpUBEACHA B IpuwioxkeHuu Ne 2 K HacTosAleMmy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Peructpanus 3ampoca sIBJISIETCS OCHOBAHUEM JIJI1 Havasa ACHCTBUM 11O
MPEIOCTABICHUIO MYHUIIUTIATLHON YCIyTH.

B cnydae ecnm aBTOp 3ampoca oOpariaeTcs JIMYHO, €My Pa3bsCHSIETCS MOPSI0K
MPENIOCTABICHUSI YCIYTd M TpeaiaracTcsl 3aloJHUTh 3asBIIEHUE B COOTBETCTBUU C
dopmamu, TpuBeACHHbIMM B  mpwioxkeHusx Ne 3, 4k HacTosmeMy
AJIMUHHCTPAaTUBHOMY pErJIaMEHTY WJIM B IPOU3BOJBHON ¢opme. ABTOp 3ampoca
uHPOPMUPYETCS O CPOKax BBIJAUM OTBeTa. B ciayuae ecnu TpebyeTcss mpocTaBlieHUE
anoCTUJIS, AaBTOPY 3alpoca pas3bsICHIETCS MOPSAOK IpocTaBlieHHs anocTtwid. llpu
YKEJTaHUM aBTOpa 3aIlpoca MOJIYYUTh apXMBHYIO CIPABKY, HA KOTOPOM MPOCTaBISETCS
anoCTUJIb, HA PYKH, JOJDKHOCTHOE JIMLO apXUBHOTO OTJAENIa NpeaylpekIaeT aBTopa
3arpoca, 4To MpH MOJTYYEHUU apXUBHOM CIIPAaBKU HEOOXOAUMO MPEAbSIBUTH KBUTAHIIUIO
00 yrmiare rocyapCTBEHHOU MOIUIMHBI 33 TPOCTABIICHUE AlTOCTHUIIS.

B cnydae oTkaza pa3bICHIIOTCA MPUYUHBI OTKA3a.

[Ipu mocTymiieHHH B apXUBHBIA OTIEN 3ampoca Mo 3JIEKTPOHHOM IMouTe 3ampoc
pacrnieyaTbiBaeTcsl Ha OyMaKHOM HOCHUTEJE W B JalibHEWIeM paboTa ¢ HUM BENETCS B
MOPSJIKE, YCTAHOBJICHHOM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM.

HavanpHuk  apXMBHOro  oTlena  oOecrneyumBaeT  Iepegady  3arpocoB
HEIMOCPEICTBEHHBIM HCIOJHUTENSIM B apXUBHOM OTJIEJIE U ONIEPATUBHOE PaCCMOTPEHUE
yKa3aHHBIX 3apocoB. CpOK BBHIOITHEHUS TPOIEAYPhI HE Oosiee 2 THEH.

3.3. JIOMKHOCTHOE JMIIO APXMBHOIO OT/ENa, OTBEYAIOUIMM 3a IPHUEM 3aIPOCOB,
OCYUIECTBJISIET TOMCK JIOKYMEHTOB, HEOOXOAMMBIX JUIsl HMCIIOJHEHHs 3arpoca,
NPUHUMAET PELIEHUE O MOArOTOBKE apXUBHOM cripaBku. [Ipu aTom onpenensercs:

- CTENEeHb MOJHOTHI CBEACHHH, COAEpXk aIlMXCAd B 3alpoce, HEOOXOIUMBIX IS
MIPOBEICHUSI TOMCKOBOM pabOTHI;

- MMPAaBOMOYHOCTh MOJIYYEHHSI aBTOPOM 3allpoca 3anpaiinBaeMond nH(opMauu ¢
y4eTOM OrpaHUYEeHHN Ha MpPEeJOCTaBICHUE CBEJICHUM, COJEPKAIIUX HHPOPMAIIUIO
KOH(UICHIIUATLHOTO XapaKTepa;


http://www.minjust.ru/
http://www.kdmid.ru/
http://archives.ru/

12

- MECTOHAXOXXJICHHE apXWBHBIX JOKYMEHTOB, HEOOXOJIMMBIX HJisi WCIIOJTHEHUS
3ampoca;

- aJapeca KOHKPETHBIX OpPraHOB W OpPraHu3alui, KyJa N[O MPUHAMLICKHOCTH
CJIEAYET HAIPABUTh HA MCIIOJHEHUE 3aIPOC.

ApXUBHBIA OT/IEJI MMCBMEHHO 3alpaliuBaeT aBTopa 3amnpoca 00 YTOYHEHUU U
JIOTIOJIHEHUH 3ampoca HEOOXOJUMBIMU JJISI €r0 HMCIOJHEHHUS CBEACHUSMH B Ciyyae
OTCYTCTBHSI B 3alpOCE€ JOCTATOYHBIX MJAHHBIX JJISI OpPraHU3alMu  BBISBJICHUS
3anpamuBaeMoi HHPOpMaIu, HEYETKO, HEMTPABUIBHO CPOPMYITUPOBAHHOIO 3aIpoca.

3.4. IIpu OTCYTCTBUU B apXUBHOM OTJEJIE HA XPAHECHUU apXMBHBIX TOKYMEHTOB,
MO3BOJIAIOIIUX HCIIOJHUTh 3alpoC, APXUBHBIA OTJE] CBOMM MHCBMOM HAmpaBiseT
3arpoc Ha MCMOJHEHUE M0 MPUHAIEKHOCTH (IIepeapecoBbIBACT 3aMpOC) B OpraHbl U
(un) opraHu3alliy, pacrojiararoliie CBEACHUSMHU, HEOOXOAUMBIMU ISl UCTIONHEHUS
3ampoca.

OIHOBPEMEHHO C HAIPaBJIECHUEM 3alPOCOB HA UCIIOJIHEHUE 10 MPUHAJJICKHOCTH
apXUBHBIN OT/IeNl MUCBbMEHHO YBEJOMIISIET 00 3TOM aBTOpa 3ampoca.

OpraHbl ¥ OpraHA3alMM [0 UTOTaM PACCMOTPEHUS MEPEAAPECOBAHHOTO 3aIMpoca
TOTOBSIT apXWBHBIE CIPABKU WM OTBETHI 00 OTCYTCTBUM 3allpallliBa€MbIX CBEICHUMH,
PEKOMEHAAIMHU O JAJIbHEHIINX MyTSIX MOMCKa He0OX0uMoN nHpopMaIIny.

ApXUBHBIC CIIPAaBKH, TPEOYIOIIUME MPOCTABJICHUS AalOCTWISA, HAMPABISIOTCS B
MITIP.

[To mopydenuto I'ymaBel MypOMIIEBCKOTO MYHHUIIMIIAUIBHOTO PaiiOHa ApXUBHBIN
OTZENl MOXET 3alpallkBaTh y OPraHOB M OpraHu3aluii, B KOTOpbIE NEpeagpecoBaH
3ampoc, KOMUIO OTBETAa O pe3yJbTarax paccMOTpeHusi 3ampoca. Cpok HCHOJHEHHS
nporeaypsl He 6ojee 2 THE.

3.5. IloaroTroBka oTBeTa aBTOpPY 3ampoca BKIIOYAEeT B Ce0S MHCHhbMEHHOE
YBEJIOMJIEHHUE apXUBHBIM OTAEJIOM aBTOpA 3ampoca O Pe3yJibTaTax €ro paCCMOTPEHUS U
(WIK) HampaBJICHUU 3aMpoca MO MPUHAJICKHOCTH.

ITo pe3ynbTaTam pacCMOTPEHHUS 3aIPOCa APXUBHBIN OTAEN:

- Ja€T OTBET MO CYIIECTBY MOCTABJICHHOIO BOIIPOCAa B COOTBETCTBUU C ITYHKTOM 6
HACTOSIIEr0o AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- JIaéT MOTUBHPOBAHHBIM OTKAa3 aBTOPY 3alpoca B MOJYYEHUH 3allpalliuBa€MbIX
CBEJICHUU MpPHU OTCYTCTBUM Y HErO IIpaBa Ha HUX IMOJYYEHUE U PA3BICHSIET €ro
NAJIbHEWIME  JICHUCTBUS, MPEAYCMOTPEHHBIE  3aKOHOAATEICTBOM  Poccuiickon
®deneparuu (M0 MOYTE UK B AJIEKTPOHHOU dopme);

- HampaBisieT WHOOpPMAIMI0O O MecTe(ax) XpaHEHHs WHTEPECYIOIIMX aBTopa
3ampoca JOKYMEHTOB.

3.6. ApxuBHble CHOpaBKM HoANHChiBaroTcs  ['nmaBoit  MypomileBCKOro
MYHUITUTIATHFHOTO paifoHa M 3aBEPSIOTCS TepOOBOM MeYaThio A IMUHUCTPAITUH.

3.7. HavampbHMKOM apXMBHOIO OTAENa Ha OCHOBaHMU npwioxeHns Ne 1 k
HACTOSINIEMY  AJIMUHHCTPAaTUBHOMY  DPEMVIAMEHTY  NPUHUMAETCA  PELICHUE O
HEO0OXOIMMOCTHU MPOCTABJICHUS allIOCTUJISI HA apXUBHOM CITpaBKe.

3.8. B ciyudae ecny Ha apXMBHOM CHPaBKE MOMJICKHUT MPOCTABICHUIO ATIOCTHUIIb,
apxuBHas cnpaBka Hampasisierca B MITIP  gna  nmpocraBieHus anoctuiis B
COOTBETCTBUM C  AJMUHUCTPATUBHBIM  PErJIAMEHTOM 1O  MPEIOCTaBJICHUIO
rocyJapcTBeHHOM yciyru «lIpocraBieHue amnocTuiass Ha AapXWMBHBIX —CIIPAaBKax,
apXMBHBIX BBINMCKAX W APXUBHBIX KOMMSAX, MOATOTOBIEHHBIX IO 3alpocaM rpaxiaaH
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Poccuiickoit @enepanvy, HHOCTPAHHBIX Tpa)xAaH, a TakkKe JHIl 0e3 Tpa)xIaHCTBa,
CBSI3aHHBIM C peaju3alMell MX 3aKOHHBIX MpaB M CBOOOJ, W  HaNpaBISIEMbIX B
WHOCTPAHHBIE TOCYIapCTBAa», yTBEpKAeHHBIM npuka3zoM MITIP ot 17 mas 2011 rona
Ne 171/1.

3.9. Ilpyn Hanu4Yuu COOTBETCTBYIOLIETO 3asBJICHUS M OIUIATBHI I'OCYIAPCTBEHHOMN
NOILJIMHBI apXUBHAs CHPaBKa C MPOCTABICHHBIM allOCTHJIEM BBIAAETCS HA PYKH aBTOPY
3ampoca Wiv yIOJHOMOYEHHOMY UM JIUILY

3.10. B ciyyae ecnu Ha apXMBHOW CIIpaBKE amnoCTWIb HE MPOCTAaBISAETCS,
apXuBHas CIIpaBKa OTMpPABJISIETCS aBTOPY 3ampoca IO MOoYTe JUOO0 NpU JIMYHOM
oOpallleHuH 3a BblJauell apXUBHOM CIIpaBKU BBIJAETCS HAa PYKU aBTOPY 3arpoca WIH
YIOJJHOMOYEHHOMY MM JIMLLY.

Paznen IV. ®opMbl KOHTPOIIS 32 UCIIOJTHEHUEM pErIaMeHTa

4.1. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a OpraHU3alui0 padOThl IO
IIPEAOCTABIECHUIO MyHULIMITAIBHON YCIYTH, SBJISIETCS HAYaJIbHUK aPXUBHOTO OTAENA.

HavanpHuk apXMBHOTO OTAENa OCYLIECTBISAET TEKYIIMM KOHTPOJIb 34
COOJIOJIEHNEM  aJIMUHHCTPATUBHBIX  MPOLENYp, MNPEIyCMOTPEHHBIX HACTOSAILUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

4.2. T'maBa MypoMIIEBCKOIO MYHHUIMIAIbHOTO paiioHa Omckol obnactu
OCYILECTBIJISIET KOHTPOJIb 3a MOJHOTOM M Ka4€CTBOM IPEAOCTABIEHUS MYHHUIIMIAIbHON
YCIYTH.

KonTposib 3a IOTHOTOM M KA4eCTBOM OKAa3aHUS MYHULMIAIBHOW YCIIYTH
BKJIIOYAET B ce0sl MPOBEJCHHE MPOBEPOK, BHISABICHUE W YCTPAaHEHUE HAPYIICHUU MpaB
aBTOPOB 3aIlPOCOB, PACCMOTPEHHE, IPUHATHE PELIEHWA W IOATOTOBKY OTBETOB Ha
oOpamieHusi, COAEpXKAIMX KAIOObI HA pemeHus, AeucTBus (Oe3meicTBue)
JOJKHOCTHBIX JIML] ApXHUBHOT'O OTJEIA.

[IpoBepku MOTyT OBITh IUIAHOBBIMU (OCYILECTBISATHCS HAa OCHOBAHUM T'OJOBBIX
MJIaHOB pabOThl AIMUHHUCTpAIMM MypOMIIEBCKOTO MYHUIUIIAIBLHOTO paiioHa OMcCkoM
00J1aCTH) U BHETJIAHOBBIMH, B TOM YHUCJIE, 10 KOHKPETHOMY OOpAILEHUIO.

4.3. Ilo pe3ynapTaTaM OCYLIECTBIEHHS KOHTPOJIA 3a IOJHOTOM M KAadeCTBOM
OKa3aHMsI MYHUIMIAIBHOM YCIyrd, B Ciy4yae BBISBICHUS (PAKTOB HECOOIOJCHUS
HACTOSAIIEr0 AJMHUHUCTPATUBHOTO pErJIaMEHTa, TOBJEKIIETO HApyUIEHHWE IIpaB
IpakJlaH, K BAHOBHBIM JIMIIAM ITPUMEHSIOTCSI MEPbl OTBETCTBEHHOCTH B COOTBETCTBHUHU C
3aKOHOAATENILCTBOM Poccuiickon denepanuu.

Paznen V. JlocyneOHnbIit (BHECY IEOHBIN ) MOPSAOK 00KAIOBaHUS PEIICHUH U IeHCTBHIMA
(Oe3meiicTBUS) OpTraHa, MPEAOCTaBIISIONIETO MYHUIIUITAIEHYIO YCIIYTY, a TAaKkKe
JOJKHOCTHOTO JIMIIA, MyHHUIIMIATBLHOTO CITY>Kalllero

5.1. ABTOp 3ampoca MOXKET 0OpaTUTHCS ¢ MUCbMEHHOM Kalo00# Ha pelieHUus U
nevictBust  (Oe3deiicTBHE) apXMBHOTO OTHAENa, a Takke JIOJDKHOCTHOTO —JIMIA,
MYHULIMNIAIBHOTO CIIY’KaIller0 apXWBHOTO OTAeNa (Jajiee — peuieHus, IeUCTBUs
(6e3neiicTBUE)):

- k I'maBe MypoMII€BCKOTO MyHUIIUIIAJILHOTO paiiona OMCKoM 001acTH;
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- K 3amecturento ['naBel MypoMIIEBCKOrO MYHUIMIIAIBHOTO pailoHa OMckoit
00J1aCTH, OCYIIECTBIISIONIEMY OPTaHU3AIMOHHO-METOIMYECKOE PYKOBOJICTBO aPXUBHBIM
OTJICIIOM;

- K HaYaJbHUKY apXUBHOTO OT/ieJa (B OTHOIIEHUHU JOJKHOCTHBIX JIUI] apXHUBHOTO
oT/ena);

- B Cy/leOHOM TMOpSIKE.

5.2. B xano6e 10mKHBI ObITh YKa3aHbI CIEAYIOIINE CBEICHUS:

- ¢haMuITUsl, UMs1, OTUYECTBO IrpaxkAaHuHA (HAUMEHOBAHUE OPTaHU3AIINHN );

- MOYTOBBIN aJpec, MO0 KOTOPOMY JOJKEH ObITh HAIIpaBJIeH OTBET;

- U3JI0’KCHHUE CYTH >KaJIOOBI;

- IMYHAs TTOJIITUCH U JaTa.

B monreepikieHre CBOMX JIOBOJIOB aBTOP 3ampoca BIpaBe MPUIOKUTH K Kanooe
HEO0OXOIMMBIC JTOKYMEHTBI 1 MaTepHUAJIbI JINOO UX KOITHH.

5.3. I'maBa MypoMII€BCKOTO MyHHUIIUIIATLHOTO paiioHa OMCKoM 00s1acTH,
3amectuTenb [7aBel MypOMIIEBCKOIO MYHHIMIIAJIBHOIO pailoHa OMCKON
00J1aCTH, OCYUIECTBISIOIUN OpraHu3alMOHHO-METOIMYECKOE PYKOBOJACTBO apXHWBHBIM
OTJZIEJIOM; HaYaJIbHUK apXUBHOI'O OTAENA:

- obecrnieunBarOT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpPEHHUE
KaoObl, B ClIyyae HEOOXOAMMOCTH — C yYacCTHUEM JIMIA, HAMPABUBIIETO kajnoly, Win
€r0 3aKOHHOTI'O IIPEACTABUTEIS,

- BIIpaBe 3alpaliuBaTh HEOOXOIUMBIE U PACCMOTPEHUS Kajo0bl JOKYMEHTHI U
MaTepHaJIbl B IPYTUX FOCYJaPCTBEHHBIX OPraHax, OPraHax MECTHOTO CaMOYyIPABJICHMS,
y UHBIX JOJDKHOCTHBIX JIMI], 32 HCKJIFOUEHHEM CYJIOB, OPraHOB JO3HAaHUS U OPIraHOB
IIPEIBAPUTEIBLHOTO CIIEJICTBHS,

- 0 pe3yJibTaTaM PacCMOTPEHHUs >Kaio0bl MPUHUMAET MEphI, HANpaBJICHHbIC Ha
BOCCTAaHOBJICHHE WJIM 3alllUTy HAPYIICHHBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB
rpaxkJiaH, 1aeT NMCbMEHHBIN OTBET MO CYIIECTBY MOCTABIEHHBIX B KaJI00€ BOMPOCOB.

54. OtBer Ha kanoOy mnoanuceiBaercss [nmaBoi  MypoMIuEeBCKOro
MyHUIMNANbHOTO paiioHa Omckoi oOnacTtu, 3amectuteneM [ aBbl MypoMIIeBCKOTO
MYHHULIMIIAIBHOTO pailoHa OMCKOW 00JacTH, OCYLIECTBISIOIIMM OPIraHU3aLMOHHO-
METOJMUYECKOE PYKOBOJCTBO apXHWBHBIM OTAEJIOM; HAa4aJIbBHUKOM ApXMBHOTO OTJENa,
KOTOPBIM MTOCTYIUIIA KaJI00a.

5.5. OtBer Ha >xano0y HaIpaBIsAETCSA IO IMOYTOBOMY aapecy, yKa3aHHOMY B
oOpalleHnH.

5.6. ’Kanmoba paccMarpuBaercs B TeueHue 15 qHel co IHS ee perucTpanuu.

Cpok paccMOTpeHus Kano0bl MOXKET ObITh MpoJieH He Oosee yem Ha 30 mHeit
IpU NPOBEJIEHUU CIy>)KeOHOro paccienoBanus. O NPOUIEHHH CPOKAa PaCCMOTPEHUS
KaJIOOBI JINIIO YBEIOMIIAETCS MHUCHMEHHO C YKa3aHWEM MPUYMUHBI MPOAJICHHUS CpOKa
PacCMOTPEHUS JKaJTOOBbI.
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5.7. Ecnu B muChbMEHHOM >kano0e He yKa3aHbl (paMUJINS WHUIIMATOPA KATOObI U
MOYTOBBIN aJpec, 0 KOTOPOMY JIOJDKEH ObITh HalpaBlieH OTBET, OTBET HA Kajio0y He
JTAeTCsl.

[Ipu nmonmyyeHUn NUCbMEHHOM KaJI00bI, B KOTOPOM COAEPKATC OCKOPOUTENbHbBIE
BBIPAJKEHHUSI, YIPO3bl MMYILECTBY, >KU3HHU, 3JI0POBbIO JOHKHOCTHOIO JIMIA, & TaKXKe
YJICHOB €ro CeMbH, OTBETa Ha >XaJlloO0y HE JaeTcs, JIMIly, HalpaBUBILEMY 3>ajo0y,
COO0IIAETCS O HEAOMYCTUMOCTH 370YIMOTPEOIEHHUS TIPABOM.

Ecnu Teker xanoObl HE MoAAaeTcs NPOYTEHUIO, OTBET Ha KaloOy He Jaercs, O
4yeM cooOlIaeTcs JIMIly, HallpaBUBLIEMY Kajl00y, eciu ero (aMuiIMs U IOYTOBBIN aapec
HOJIJAIOTCS IPOYTEHUIO.

Ecnu B xkanobe colepkKUTcsi BOIPOC, HA KOTOPBIH €My MHOTIOKpPATHO J1aBaJlUCh
NUCHbMEHHBIE OTBETHI 10 CYLIECTBY B CBSA3M C PaHEE HANPABISIEMbIMU Kalno0aMu, U MpU
TOM B XajloO0e He MPUBOIATCS HOBBIE JTOBOJbI WJIM OOCTOATENbCTBA, JOKHOCTHOE
JUI0, KOTOPOMY  aJpecoBaHa  kajo0a, BIOpaB€  NPHUHATh  pPELIEHHE O
0€30CHOBATEIbHOCTU OYEPEAHON >KajoObl M NPEKPAILECHUH IEPENUCKH MO JaHHOMY
Bonpocy. O COOTBETCTBYIOIEM PELICHUH YBEIOMIISIETCS JIULIO, HAIPAaBUBIIIEE Kalo00y.

OOpaieHue cuuTaeTcsl pa3pelieHHbIM, €CIM PACCMOTPEHBI BCE MMOCTABJIEHHBIEC B
HEM BOIPOCHI, MPUHATHI HEOOXOIUMbIE MEPHI U JaH MHUCbMEHHBIN OTBET.
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[Tpunoxxenue Nel
K AJIMUHUCTPATUBHOMY PETIAMEHTY

CIIMCKHU I'OCYJAPCTB,

KOTOPBIMH PYKOBOJICTBYETCSI OTHEN APXUBHBINA OTAEN MypOMIIEBCKOTO
MyHUIMNANbHOTO paiioHa OMCKOM 00JacTH NMpU NPUHATUM PELICHHS O
HEO0OXOIMMOCTH HaIpaBJIEHUs MOATOTOBJIEHHON UM apXUBHOMW CIIPaBKH,
apXWBHOM BBIIIMCKHU, apXUBHOM KOITMA B MUHUCTEPCTBO rOCY1apCTBEHHO-TIPABOBOIO
pazButus OMCKOM 001acTu AJis IPOCTaBIECHUS allOCTHIIS

I. CIIMCOK TOCYIAPCTB,
IIPY HAIPABJICHUU B KOTOPBIE APXUBHBIX CIIPABOK, ADXUBHBIX BBIIIMCOK U apPXUBHBIX
KOIUH MPOCTABIISIETCS AlIOCTUIIb

CIIMCOK I'OCYHAPCTB,

noanucaBinx ['aarckyro koHBeHHO 1961 roga, B COOTBETCTBUU C KOTOPOU HE
TpeOyeTCsl KOHCYJIbCKas JIerajiu3alys HHOCTPAHHBIX O(UIIMAIBHBIX JOKYMEHTOB™

1. ABcrpanus
4. Asctpus
7. AsepOaiimkaH

2. Ucnauus
5. Uramus
8. Kazaxcran

3. Can-Mapuno
6. CBasumieHng
9. Ceinrensckue

OCTpOBa
10. AnGanus 11.Kump 12.CetH-BuHceHT 1
I'penaabr
13.Aunoppa 14.Konymous 15.Cent-Kutc n
Hesuc
16.Anturya u bapOyzaa 17.JlatBust 18.Cenr-JIrocus
19.Aprentuna 20.JIecoto 21.CepOus
22.ApmMenus 23.JIlubepus 24.CnoBeHus
25.baramMbl 26.JIutBa 27.CIIA
28.bapbanoc 29.JIuxteHumreitn 30.Cypunam
31.bemnapych 32.JTrokceMOypr 33.Tonra
34.benus 35.Magppukuit 36. Tpununan u
Tobaro
37.benprus 38.MaxkenoHus 39. Typuus
40.bonrapus 41.Manasu 42.YxpanHa
43.bocHus u I'epuerosuna  44.ManbTa 45.0umxu
46.borcBana 47.Map1aJioBbl 48.OuHAHINA
OCTpOBa
49.bpyneii-lapyccanam 50.Mekcuka 51.@panuus
52.beiBirag FOrocnasckas 53.MonnoBa 54.XopBarus
PecnybOnuka
55.BenukoOpuTanus 56.MoHako 57.Yeuickas
Pecnybnuka
58.Benrpus 59.Hamubus 60.1IBeitnapus
61.Benecyana 62.Hunepmanabl 63.11IBerus
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64.I'epmanus 65.Huyn 66.2kBagop
67.'onypac 68.Hogas 3enanaus 69.0cToHus
70.I'penana 71.Hopserus 72.}1Oxnas Adpuka
73.I'penns 74.0ctpoBa Kyka 75.5Inonns
76.JloMrnHMKaHa 77.11anama 78.13panip
79.11onbia 80.Mnaus 81.Ilopryranmms
82.Upnanaus 83.PyMbIHUS 84.Ucnangns
85.Camoa

1 B cootBercTBHM € pa3bsicHeHUsIMH DeiepaibHOr0 apXUBHOTO areHTCTBA, €CIIM OJJHO U TO XKe

rocynapcTBo yka3aso B I u II criuckax, To pykoBoactByrotcs I CrinckoM, TO €CTh alloCTHIIb HE
IPOCTaBISETCA

II. CIIMCOK T'OCYAAPCTB,
IIPU HAIIPABJICHUH B KOTOPBIE ApXUBHBIX CIIPABOK, ADXUBHBIX BBIIIMCOK U APXMUBHBIX
KOIIMM allOCTWIIb HE TIPOCTABIISETCS
1. CIIMCOK T'OCYIAPCTB,
¢ KoTopbIMH Poccuiickas @enepanus 3aKIIF0O4UIIa TOrOBOPHI O MPABOBOM NOMOIIH U
IIPABOBBIX OTHOLICHUSX MO IPakTAHCKUM, CEMEWHBIM U YTOJIOBHBIM JI€JaM

PecniyOnuka AnbGanus

Amxupckas Haponnas Jlemokpatuueckas PecnyOnuka
PecnyOnuka bonrapus

Benrepckas PecnyOmimka

Commanuctuueckas Pecryonvka BeeTHam
Keipreizckas Pecry6nvka

Pecny6mnuka Kunp

Kuraiickas Haponnas PecryOnnka

9. Kopetickas Haponno-/lemokpatuueckas PecryOnrka
10.Pecny6nrka Ky6a

11.JIatBuiickas PecyOnuka

12.JIutoBckas PecryOnuka

13.Peciy6nuka MoingoBa

14.Mounronus

15.Pecriy6nuka [Tonbina

16.PymbiHMS

17.CnoBanikas Pecrry6nuka

18. Tynucckas PecryOimka

19.Yemckas PecriyOnuka

20.OcronHckas PecnyOmnmka

21.T'ocynapctBa, oOpa3oBaBiuecs Ha Teppuropun Obiuiero COPIO

PN B =



PN R DD =

9.

10.
11.
12.
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2. CIIMCOK TOCYJAPCTB,
noanucaBmnX KoOHBEHIIMIO O MPAaBOBOM NTOMOIIM U MPABOBBIX OTHOLIEHUAX
10 TPa’KTaHCKUM, CEMEMHBIM U YTOJIOBHBIM Jienam (MuHck, 1993r.)

ApMeHus
Azepbaitmxan
benopyccus
I'pysus
Kazaxcran
Kupruzus
MonnaBus
Poccus
Tamxkukucran
Typkmenus
VY30ekucran
Ykpanna

3. CIIMCOK TOCYJIAPCTB,

noanucasmux CorniaiieHre o NpUHIUNAX U GopMax B3auMOIEUCTBHS TOCY1apCTB —

WAL R WD =

yuyacTHUKOB cTpaH CHI' B 00y1acTv HCIIONB30BaHUS
apxuBHO# nHopMmanuu (Munck, 1999r.)

Pecriy6iiuka Apmenus
Pecriy6niuka benapyce
['py3us

Pecry6mnka Kazaxcran
Keiprezckas PecryOmmka
PecnyOnuka MosngoBa
PecnyOnuka Tamxukuctan
Poccuiickas ®enepanus

4. CIITMCOK 'OCYJJAPCTB,

C KOTOpbIMHA CDe,uepaJILHoe APXUBHOC arCHTCTBO UMCCT I[GﬁCTB}HOIHHG corjiali€HusA O

COTPYJHUYECTBE B 00JIACTU APXUBOB

ABcTpus HNcnanus Typxkmenus
AzepOaiimpkan Kazaxcran Typums
AnbGanus Kupruzus VY36ekucran
Asxup KHIP YkpauHa
ApmeHnus KHP Ouunaaansa
benopyccus Kopes, PecnyOnuka ~ XopBaTtus
boarapus JlatBus Yexus

Benrpus JIutBa [IBerapus


http://archives.ru/documents/hungary.shtml
http://archives.ru/documents/bulgaria.shtml
http://archives.ru/documents/china.shtml
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Bretnam MakeoHus [IBenus
I'Bunes, Pecriybnuka MonnaBus DCTOHHUS
I'epmanus MoHronus IOxHas Ocetus
I'penus Hopserus Hpan

I'py3us ITonpmra Uranus

Jlanus Pymbiaus CnoBenus
Eruner CepOus Tamxukucrad

Nunus CroBakus


http://archives.ru/documents/slovakia.shtml
http://archives.ru/documents/iran.shtml
http://archives.ru/documents/macedonia.shtml
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[Ipunoxenue Ne 2

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY

BJIOK-CXEMA

MOCJIEIOBAaTEILHOCTU ASUCTBUHN 110 MMpEaAOCTaBJIICHUIO MyHHHHHaHLHOﬁ yciayru

B OTACII MYHUIUITAJIBHOI'O apXHBa ITOCTYIIUJI 3aIlIpOC

!

Peructpanus 3anpoca, ero paccCMOTpEHUE,
nepeaya ero Ha MCIOJIHEHNE

|

HET

ITounck JOKYMCHTOB, H€O6XOZ[I/IMI)IX P

WCTIOJTHEHHUS 3aMpoca, MPUHITHE PEIICHUS O
IOJATOTOBKE apXHUBHOM CIIPAaBKH

Hamnpasnenue 3anpoca
10 TPUHAJIEKHOCTH

OTKa3 B UCIIOJIHEHUN
3ampoca

A

Ja

OdopmieHre apXUBHON
CTIPaBKH, apXUBHON KOITUH,
apXUBHOM BBIITUCKU (Z1ajee-

apXuBHasl CIIPaBKa)

—

l

VBenomienue
3aABUTCIIA

Ja

Hanpasnenue apxuBHO
crpaBku B MI'TIP s
MIPOCTABJICHUSI AIOCTUIIS U
nepecbulkd B KoHCynbeckuit

nenaprameHT MUJL l

Hanpasnenue apxuBHOM
crpaBku B MI'TIP st
MIPOCTABJICHUSI AlIOCTUJIIS

TpeGyetcs nu HET
IPOCTABIICHNUE allOCTHIIS
Boiiaya apxuBHOU
OTHBaBKa CIPaBKU Ha PyKU
apXUBHOH CIIPaBKU 3ASBUTEIIO MPH
3asBUTEIIIO HAJAYHI €10
3asBICHUSA

TTOIIJIMHBI

Bblaua apXuBHOM CIIPABKU HA PYKHU
3asiBUTEIIIO IIPU HAJTMYUU €70
3as4ABJICHUSA U OIJIAThI FocyﬂapCTBeHHOfI

v

v

[IpenocTaBienne MyHUIIUTIATBHON YCIYTH 3aBEPILIEHO
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ITpunosxxenue Ne 3
K AZIMHHUCTPATHBHOMY
perjiaMeHTy

dopma 3asgBJICHUS 110 COLMATBHO-TIPABOBBIM 3aMpocaM rpaxiaaH
(moaTBEpKI€HUE TPYIOBOTO CTa)Ka, HAYMCICHUE 3apabOTHOM TUIATHI)

ApXUBHBIN OTAEN AJIMUHUCTPALIUH
MypOoMIIEBCKOTO MyHULIMTIIAJBHOTO paiOHa
Owmckoit obiactu

3ASBJIEHUE

(®.11.0.)

_]-[I/ILlaM, 3alpalInBarOIUM CIIPAaBKy O ApYI'OM JIMIIE, YKa3aTbk CBOIO (I)I/IO, OTHOILICHHUE K JIMITY, O KOTOPOM 3allpalrnBacTCs CIipaBKa

[TouToBBIl agpec 3asBUTEIS

oM. TenedoH pao.

TenedoH

aZpec IEKTPOHHOU

IIOYThI

[Ipoury BbLAATH CIIPABKY O MOATBEPKIACHUH TPYIOBOIO CTaXKa, O HAYMCIEHUH 3apa0OTHOM TIaThI

HY)KHOE TOI4ePKHYTb

TOYHOE Ha3BaHUE MeCTa pabOThI (B COOTBETCTBUH C TPYJOBOM KHUKKOM MM MHBIMH JIOKyMEHTaMH)

®.1.0.

Cwmena ¢pamunnu (eciu Obla)

Harta poxaeHus (41cio, MecslLl,

rof)

JlexpeTHBIN OTITYCK (MECSII U TOJT POXKIEHUS JETEH B 3ampaniuBaeMbli IEproT pabOThI)

JlomxHOCTh

O TPYIIOBOM CTaxKe
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I[aTa MOCTYIIJICHU A

JlaTa yBOJIbHEHUS

@) 3apabOTHON IIaTe 3a TOJIBI

[IpenocraBiieHsl:
KCEpOKOIUS TPYIOBON KHUKKHU

CBCACHUA YKa3aHbl CO CJIOB 3asIBUTCIIA

CrpaBka Hy»Ha JUIs
MIpeIbABICHUS

CnpaBKy BbIJIATh Ha PYKU BBICJIATh 11O IIOYTEC  BBICJIATH 110 BHCKTpOHHOﬁ HO‘-ITC* (HyxHOE
MOJTYEPKHYTH)

Jlata mogauu 3asiBKU Iloamuce
3asIBUTEIIS

" mocJIe BHEAPEHHUS B apXUBHOM OTHENE KBATH(PUIUPOBAHHOMN 3JIEKTPOHHOM MOAIHCH
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[Ipunoxenne Ne 4
K AIMUHUCTPATUBHOMY pErjlaMeHTy

dopMa 3asBJIICHUS O BbIIA4Y€ KOMUI MTPABOBBIX aKTOB

ApXUBHBIN OTAEN AJAMUHUCTPALIUU
MypOoMIIEBCKOTO MYHUIIUTIATBHOTO
paiiona OMckoi o6sacTu

@®.1.0., mouTOBBI afpec (715 TpaxaaH)

HaumeHnoBanue opranu3anuu, HOPUIAYECKUN
ajipec, STIEKTPOHHBIN ajpec, KOHTAKTHBIN TenedoH
(7151 FOPUIUIECKUX JIHI)

3ASBIJIEHUE

[IpocuM BBIIATh KOMHIO  PELICHUS/PACTIOPSHKEHUS/IOCTAHOBIEHUA  (HyxKHOE
IOYEPKHYTH )

(nHOM HOPMAaTUBHO-IIPABOBOM aKT
YKa3aTb HAUMCHOBAHUEC
AJnMUHHCTpaIUu
YKaBaTB HANUMCHOBAHHC
CyYThb pacCMaTpuBacMoOro BOIIPOCa
HOMEp W JlaTa  HOPMAaTHUBHO-IIPABOBOTO  aKTa: Ne oT
JlaTta mojgaun 3asBIICHUS [Moamuce

(rpaxgaHUHA/PYKOBOJUTEIIS MIIN YIIOMTHOMOUYSHHOTO JIUIA)
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ITosscuuTenbHas 3amucKa
K perjiaMeHTy MpeAoCTaBICHUS MyHUIIMNIAIBHON yciyru «Opranu3anus
MCIIOJTHEHUS 3alIPOCOB POCCUMCKUX M MHOCTPAHHBIX TPaXJaH, a TaKKe Jull 0e3
IPaXKJIaHCTBA, CBA3AHHBIX C pealu3alueldl MX 3aKOHHBIX IMpaB U CBOOOJ,
0hopMIICHUS B YCTAHOBJICHHOM MOPSJIKE aPXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK,
apXUBHBIX KOMUI, HAIPABIAEMbIX B MIHOCTPAHHBIE TOCYAAPCTBA»

PaCXOJIOBaHI/ISI CpeaCcTB MYHHIUIIAJIBHOI'O 6IOJI}KCT8_, HCO6X0)II/IMBIX JIIsL
BHCAPCHHUA PCTIIaMCHTA HC HpOPI3OI>iI[€T, B CBiA3KM C TCM, YTO MYHHIHUIIAJIbHAA
ycdiayra npcaoCTaBJIACTCA OecruiaTHO.

B 2011 rox 3a mpemocTaBlieHMEM MYHULHNAIbHOW yciayru «OpraHuzamus
WCIIOJTHEHUS 3alPOCOB POCCUMCKUX M MHOCTPAHHBIX TpaXJaH, a Takxke JUI 0e3
rpaXX/JIaHCTBA, CBS3aHHBIX C peaju3aleil WX 3aKOHHBIX MpaB M CBOOOJ,
oopmileHHsI B yCTAaHOBJICHHOM TOPSIIKE apXUBHBIX CIPABOK, APXUBHBIX BBIMTUCOK,
aApXMBHBIX KOIWW, HAMNPAaBISEMbIX B MHOCTPAHHBIE TOCYAapCTBa» B apXHUBHBIM
oTnen AIMUHHUCTpAaUMU MypOMIIEBCKOIO MyHUIIMIAIBHOTO pailoHa 00paTuioch 6
[ojyyarenaed MyHULUIAIbHON YCIIyTH.
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